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RECREATION & PARKS




Lead Inclusion Assistant
NON-CIVIL-SERVICE 

 (Part-time approximately 20 hours weekly)

Salary: $15.00 Hourly
Description of Position:

A Lead Inclusion Assistant is to provide on-site assistance to the Inclusion Specialist. This position reports directly to the Inclusion Specialist. Hours will typically occur Monday – Friday between 2:30pm-9:00pm. Work may be performed/conducted in physically stimulating environment, i.e. hot and cold.
Typical Examples of the Work
The following examples illustrate the work performed in the positions in this class.  Positions may require some or all of these examples depending on the scope of work and where the individual is assigned within the agency. This list is not inclusive.  A position may require related duties not listed, if necessary, to accomplish the work of the agency.
· Assists the Inclusion Specialist with administering individualized assessments, clerical duties, and monitoring of Inclusion Assistants.  


· Provides on-site assistance to participants with physical, developmental/intellectual, and/or emotional disabilities as they integrate into general recreation programs.  Actively and responsibly supervises assigned participants.  Coordinates with the program director to adapt activities when necessary. Maintains behavior protocols when necessary.  Maintains a safe environment and promotes participant’s success in a recreational program. Assists with activities of daily living.

· Effectively communicates with inclusion specialist, program staff, and participant’s caregivers regarding participant’s needs, coping strategies, and necessary adaptations in a positive and confidential manner.

· Assists with the development and tracking of participant goals and objectives for participation in the program and in social skill development.

· Assists in the promotion of the program by providing calendars, newsletters, and other forms of communication with parents and the community.

Required Knowledge, Skills and Abilities
· Knowledge of disabilities

· Ability to work with youth with and without disabilities
· Ability to follow instructions
· Ability to multi-task

· Ability to adapt quickly
Minimum Education and Experience Requirements
Requirements – 18 years of age, graduated from an accredited high school or possession of a GED certificate and 2 years of experience in recreational activities or working with participants with disabilities. Experience working with participants with moderate to severe disabilities preferred. One year of experience in administrative/clerical duties. 
Licenses - A valid Maryland Class C Non-commercial driver's license or an equivalent out-of-state driver's license and eligible to obtain a Baltimore City driver's permit.
Equivalencies – Associates degree in related fields such as Education, Child Development, Special Education, Psychology, Therapeutic Recreation, or Recreation and Parks may be substituted for the experience requirement. 
NOTE: This is a position of Trust. Those eligible candidates under final consideration for appointment will be required to authorize the release of criminal conviction information and to submit to a physical examination which includes drug and alcohol testing.
The position of Lead Inclusion Assistant will remain open until filled.  Qualified individuals interested in applying can obtain and submit a completed and signed application to the address listed below, no later than:
Baltimore City Department of Recreation and Parks 

Attention: Human Resources Office/Lead Inclusion Assistant Application

3001 East Drive, Room 139
Baltimore, MD  21217

410-396-6130
BALTIMORE CITY IS AN EQUAL OPPORTUNITY EMPLOYER AND PROMOTES DIVERSITY IN THE WORKFORCE
Catherine Pugh, Mayor

Mary H. Talley, Dir. & Chief Human Capital Officer
William Vondrasek, Acting Director of Recreation & Parks
